
MUHAS FORMAT FOR FINAL REPORT 
 
Introduction:  
 
The vision of the Directorate of Research and Publications is to be a leading center for 
coordinating quality health and related research that responds to National, Regional and global 
challenges. In order to uphold standards this document seeks to have uniformity and 
harmonization of research reports for completed MUHAS funded projects. Completed 
externally funded project reports may be submitted in templates in accordance with sponsors’ 
templates and due dates.  
 
Final Reports are due when the project is closed. The report should be submitted to the DRP 
not later than 3 months after the project is closed 
 
These reports also provide a narrative of the overall outcome of the project in accordance with 
the approved objectives. 
 

 What to Include:  Follow the format on the template provided. Reports that do not 
follow this format will be returned for revision. 

 Where to Send:  Email report to drp@muhas.ac.tz , using the subject line format: Final 
Project Report 

 Inquiries:  Contact drpadministrator@muhas.ac.tz with any questions about report 
content or scheduling. 

 
 

Notes: 
 

mailto:drp@muhas.ac.tz
mailto:drpadministrator@muhas.ac.tz
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In order to be eligible to submit a Final Project Report, the study status must reflect the 
following:  
 
1.  The study is permanently closed to enrollment of new participants;  
  
2.  There is no continuation or plan to perform interventions on subjects in order to gather 

data about them;  
 
3.  There is no continuation or plan to interact with the subjects in order to gather data 

about them;  
 
4. There is no continuation or plan to gather any private identifiable information about 

subjects;  
 
5.  If applicable, the sponsor/monitor has conducted the official close-out visit and will no 

longer require access to participants’ records or their contacts.  
 
6.  Data analysis is complete OR if there are plans to continue analyzing data, the data does 

not contain participant identifiers or a link/code to identify study participants.  
 
If these conditions do not apply to the study, the PI should not submit Final Project Report 
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If the study is eligible to submit a Final Project Report, please continue filling the information 
below 

 
1. PROJECT INFORMATION 
 
 

Project Number:  

Title:   

Date of award and date 
of completion   

(e.g., June 1, 2007; October 31, 2010) 

Amount of funding (total amount of funding across the life of the project) 

Final Report submission 
date 

(Please state the actual date you submit the report not the due 
date) 

Name of the PI*   

*Although there may be only one PI of the report, all PIs and co-PIs of the project, as identified 
in the approved proposal, are responsible for the content of the Final report in terms of 
completeness and accuracy. 
 
Principal Investigator(s), Co-Principal Investigators and Recipient Organization(s): 
 
Include name(s) and email and other contact information 

 
 
 
 
2. PROJECT OVERVIEW 
 
a. Briefly describe both the research purpose and the underlying need for this research:  
 
 Include sufficient detail for readers to get acquainted with the project without having to refer 

to the proposal. 
 
 This “Project Overview” section should remain the same throughout the project. The 

objectives and timelines reported in this section should match the approved work plan of the 
proposal. If there are discrepancies between the objectives or timeline presented in the 
approved work plan of the proposal and those listed in this report, an explanation and 
justification for those discrepancies are required. 
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b. List the objective(s) of the research project, exactly as described in the approved Work.   
 

List the objectives, rather than include them within a paragraph. 
 
c. Provide a timeline and milestones for the entire project. 
 
3. REPORT SUMMARY 
 

 Provide a narrative of your activities and accomplishments for this project; be as clear 
and concise as possible. Organize this section by the objectives listed above, using 
separate paragraphs for each objective.  

 

 Include samples collected, data analysis, any significant equipment purchased, etc.  
 

 If a particular objective has not been achieved, state why.  
 

 Also describe all the results for this project, including tables and figures where 
appropriate. 

 

 Clearly indicate any limitations. 
  

 If no problems were encountered, provide a clear statement to that effect.  
 
 
Publications, Poster and Oral Presentations at Scientific Conferences or Seminars 
 
List   any significant scientific publications and presentations related to this project. 
 
 Education and outreach  
 
Provide a brief description of any education and/or outreach activities related to this project. 
DRP does not consider scientific posters or oral scientific presentations at scientific 
conferences as education and outreach activities.  
 
Include any digital photos or other electronic media (e.g., video) of the research activities, note 
it in the report and then submit files separately to drpadministrator@muhas.ac.tz 
 
4.  OVERALL OUTCOME 
 
Given the explanations described above in the “Report Summary”, provide a brief assessment of 
how the overall project has impacted on policy and practice.  
 
Explain any future potential plans.  


